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Begin typing your paper here.  Remember to double space.  Your paper should also have 

1” margins (go Toolbox-> Document Margins-> Margins left and right at 1”).  Put the header in 

by going to View-> Header and Footer, typing in your LAST name, and then click the # sign in 

the Header/Footer toolbar (in toolbox) to automatically number your pages.  This should also be 

one inch. 

When you begin a new paragraph, you should not have any extra spaces.  The paper is 

double spaced throughout the entirety of the paper. 

In conclusion, you should follow these formatting rules or face some points being lost.  
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